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: OFFICE QF THE SECRETARY OF STATE
APPLICATION FOR RECORDS RETENTION SCHEDULE [ OFFICE OF THE SECRETARY OF STATE

RECORDS MANAGEMENT DIVISIGN

1

INSTRUCTIONS: See Publicatfon No. 76~BM—1 for instructions on completing this form, Forward signed original to
Department of Archives and History, Recqrds Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section. ; -

&

FOR AGENCY USE 1. Agency Addres}s EOR RECOROS MANAGEMENTY USE
Appiication Date { GA. Dept. Natural Resources, EPD Application Numbar
Air Quality Evaluation Section . 60__ 3q5
Aniication Nurmbar -1 4279 Memorial Drive, Sulte D. S R Date Comoiied
Decatur, Georgia 30032 3 1980 ,
S I OCT 271989 | prc 2 1980
2. Parson to Contact  Working Tide | Telephone Number
Elon Dodgen . : Principal Secretary  204/656-4997
3. Action Regquested - o ‘ T
a. X@® Estavbnsn Retention Schedule; record will continue to accumulate. : - .
b. {3 Dispose of present ac:cumulati'bn: no further accumulation anticipated. -
. C] Amend Application No. Check One: [J Change; [ Superceds; (O Vaid
4. Dates of Series 5. Records Series Title (followed by title used in office; if differant}
Eartiest Latest
1970 |Present Ait Quality Evaluation Ambient Files

6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

The Air Quality EvaluétibnhSgctionhié;réspbnsible_for preservation,
‘protection, and improvement of air quality and to conduct a statewlde
monitoring program so as to safeguard the public health, safety and
welfare. - o

R
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7. Record Series Description THis tile contains the following documents finclude form numbers and titles, if any):
Attach samples of the file. o X

Documentsrelatingto:  Ambient air monitoring statewide,

- Included are: Daily'daté sheets from sites throughout Georgia for continuous
monitors., Computer printouts on 311 monitors for ambient monitoring
sites throughout the State. |

File is arranged: Monthljr', 'qUarterly, yearly

8. Monthiy Raferenca Rate How often are records referred to which are:

One to six monthsold ___ 50 _: Seven to twelve months old ___2.5___.; Thirteen to twenty-four months old ___ 8
twenty-five months and older. 2 ?

b e e " e
9. Annual .Rata of Accumylation of Rerards
Letter-size drawers 2. ; Legal-size drawers

——

; Shelves ___ ; Other [specifyl

AR-80-71; Rav, 76




i = Arr— - o

i_YES NO | 10. Questionnairs (Place an "X’"in tha proger oclum'v) _ A 3 -‘ o
- X a. Is this the official copy of the serias? - ,_; Nl L
If not, where is it? _ I ’ L S
X b. Does the series contain confidential mformat:on requiring security handling? If yes, cita law or regulation.
A
X c. s this a vital record? / -
X d. Does this series have historical or long term research valua?
X | e. When one or two documents in the file make it necessary to keep the entire file for a Iong penod could these
documents b scheduled separately? ‘ .,
X f. s the information contained in this series ever published? _If vés, attach cooy, '
X . 9. :;. the mformhat:on contained in this series ever analyzed and/or recorded in a summarized report?
ves, attach conv, ,
X . Is there a duplication of this series in your office, or in another office or agency?
if ves, where? o
X | _i._ls this series for 2 major portiap of it reqularly microfilmed?
X i._Does the record series result in a computer printout?
11. Rstention Requirements The fotlowing requires the series to he kept:
a. State Law . b years. : d. Audit period ' years.
b. Statute of limitation ; years. e. Administrative need o years.
c. Federal law ) ) ; years. . §. Federal retention instructions i, __.years,

- Attach copy or excerpt of 1aws or regulations. Explain administrative need.

.40 CFR 124, 62 125 27 = 3 years, or longer during per;hod, of unresolved litlgation, or.
when' requested by Director or Pegional Administrator. :

12. Aporoved Disposition Instructions This agency r«commends that the file series be cut off at the end of each.
' O Calendar Year 0 Fiscal vear; M Other : ; thén, '

MOI'Iﬂ'Ifs)_ : vear{s); then el e
~-Year{s); then

—year(s); then

'O Hoid in the current files area
3 Transfer to local hoiding area, hold
O Transfer to State Recerds Center; hold ____

- 0 Destroy,
D Transfer to State Archives for permanent retention.

W Other [Specify) S

I. Daily data sheets: cut off file at end of each calendar year; transfer to State
Records Center, hold 4 years; then destroy.

ITI. Computer Printouts: (a) Failure reports: cut off at end of each calendar year;
then transfer to State Records Center, hold 4 years; then destroy.
(b) Statistical and exceeding standards reports (other than annual statistical
reports): cut off at end of each calendar year; hold in office 3 years; then
transfer to State Records Center; hold /O years; then destroy.
(¢) Annual Statistical Reports: .cut off at end of each calendar year; hold in
office 3 years; then transfer to State Archives for permanent retention.

NOTE: -In the event of litigation, or when requested by the Director or Regional
Administrator, these records must be held until litigation is closed or request
is rescinded.

Agancy Head/Designes (Signaturs) i _Date R“cords Managemant Off.cer {Srgnawre} " Date

i %ﬂ (el lim ?0,/67/;0 (Dot Raanied e Y
L N Stata Records Committes (Signature) Date

Recommendations in para- *‘ < ey
graph 12 are approved. State Auditor/Dusignee ' / {- 34/& J ¢
(If disapproved, attach latter S
of explanation.) ' Sacret%ate!t)esignee M /M / / - Zb“ S0
| / o
Attorney General/Designee ) /‘M m (LkQ/ | /Z, /- M 4

AR~-50—71. Raev. 76 ) (Rauvnrue Kidm}




